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1) Go to Reports > Menu Planner > Recipe Production > 
2) Click Go! (800026). 
3) The Report Criteria for Recipe Production screen displays. 
4) Uncheck ALL options EXCEPT:  

a. Check Print Recipe Ingredient Information and check Print Recipe Instructions. 
b. Under the Recipes Selection area, choose Individual Selection and click on the 

browse button next to it. (The browse 
button is indicated with an arrow 
below.) 

5) A Recipe Selection window will pop up 
6) Alphabetize by clicking on the word 

Description at the top of the window. 
7) Select the Recipe to print out by checking 

the box next to it. (NNC sites should 
choose the R0000N). 

8) Click OK. 
9) Click the Preview button. 

 
 
 
 
 
 

 
 



 
 
 

10) The Recipe Production Report appears, click the Print button. 
11) Close the report window using the red X. 
12) Close the Report Criteria for Recipe Production window by clicking the Close 

button. 
13) Click Home, to return to the Homepage. 

 
 
Example of a Recipe Production  
 

 
 

 

  


